KAZI SERVICES LIMITED
www.kaziservices.com 

	CANDIDATE DATA SHEET

	Instructions

· Please complete all the relevant sections of the form to the best of your knowledge, and mark sections that are not applicable as N/A 

· Make sure you indicate the position you are applying for, you can indicate more than one position)
· Save the file with name DS-YourFullName
Attach the form on email and send to info@kaziservices.com

	1. Position you are applying for (Make sure you complete this section)

	1.
2.

3.

	2. Personal Details
	Full Contacts 

	Name:
	Postal Address:

	Nationality:
	Physical Address: 

	Date of Birth:
	Telephone Contact (Mobile):
Alternative Telephone: 

	Marital Status: 
	Email Address: 

	3. Immediate family Particulars (spouse and legal children only)

	Spouse Details
	Details of Children



	Spouse Name: 

Age: 

Place of Work: 

Contacts: 
	Full Name 
	Sex
	Birth Date

	
	
	
	

	  4. Motivation for applying for the job you are applying for (please give a brief statement)

	

	5. Educational Background (start with the latest institution you attended)

	Year
	Qualification 
	Institutions

	
	
	

	
	
	

	
	
	

	6. Details about your work  experience 

	Year
	Position
	Employer  

	
	
	

	
	
	

	7. Details about your immediate previous or current job

	Job Title 
	Budget Level Handled
	Number of people you supervise

	
	
	

	Reporting to 
	Accountability level (were/are you in the senior management team? You can describe how you were involved in decision making mechanisms) 
	Gross Salary

	
	
	

	Any performance based bonus (received for achieving targets  in the last 1 year) 
	Other Benefits (please give a comprehensive list)
	Benefits extended to immediate family members

	
	
	

	8. Your salary and benefits expectations if you are selected

	Gross Salary 
	Other Benefits 
	Any other expectations 

	
	
	

	9. Work or academic  related achievements that make you stand proud today

	

	10 Any other relevant information you wish to share with us

	

	11. Computer Application Skills

	Skill Area
	Excellent
	Very Good 
	Good
	Average
	Still Learning

	Microsoft Word
	
	
	
	
	

	Microsoft Excel
	
	
	
	
	

	Use of Internet
	
	
	
	
	

	12. Language Proficiency  

	Language 
	Excellent
	Very Good 
	Good
	Average
	Still Learning

	English 
	
	
	
	
	

	Kiswahili 
	
	
	
	
	

	French 
	
	
	
	
	

	Other languages
	
	
	
	
	

	13. Referees (Please provide full name and contact of 3 referees who are not your relatives)

	
	
	

	14. Declaration: 

	I declare that the information provided above is true and can be verified 

Name:_ ___________________ Signature: _____________________Date: ___________________

	Note:

If you are not selected for this position, and if you wish, Kazi Services Ltd can keep your datasheet for possible placement in similar position with another employer. However, we will notify you before taking this action.

Do you wish to be considered for similar position with another employer? (Y/N) ____________________


For Official Use Only:

	Interview Date and time
	
	Client
	

	
	
	
	

	Placement
	
	Remove from Database
	

	
	
	
	

	Comments
	


Disclaimer

Submission of this form is at the discretion of the candidates themselves. While Kazi Services Ltd is determined to ensure strict confidence of the information it obtains, the information will be shared with the potential employers unless otherwise advised by the candidate.
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